
FORGIVING A FINE 

 

 

Use Circulation 

 

1. Bring up the item or patron in status. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Press F4 to bring up the payment screen. 

 

 

 

 

1. Check the item(s) 
for which you wish to 
forgive the fine(s). 

  3. Click OK. 2. Click under “Forgiven” and 
type the amount you wish to 
forgive, pressing Enter after 
each.  You may forgive all or 
part of any fine. 

 


